Students looking to view and/or print their 1098-T or 1098-E tax form can do so by using the Tax Document Search
option on the Heartland ECSI Website. Students will need their first and last name, social security number, and

zip code to access their form. The information needed to access a student's 1098-T form must match the
information on record at Cornell College to pass authentication.

Search For Your Tax Document

Step 1: Open your web browser and navigate to https://heartland.ecsi.net
&« C | 0§ nt heartland acsi.net
Step 2: Select the option on the Heartland ECSI home page Click here after Want

to view your tax form?
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Already have a profiie? Sign In to view your tax document
Step 3: Search for the name of the school in the field School Name, select the

school from the list, and click Submit.
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First, let’s check to make sure your school has posted thelr tax cocuments

Note: Tax forms are only available if a school has released their tax file to Heartland ECSI for processing. If a
school’s tax file has not yet been released, the following message will appear:


https://heartland.ecsi.net/

We could not locate your school's tax documents. Please try again later.

School Name

Edinboro University Of Pennsylvania

We're sorry. It looks like your schoal has not released their tax documents to our website yet
Please try again at a later date or contact your sthool for the expected release date.
Plaase keep in mind that your school has until January 31, 2017 to post the tax document.

Step 4. Students must pass authentication before viewing their 1098-T form. Enter
First Name, Last Name, SSN, and Zip code in the required fields.

Search for Your%;\x Documegt o

Thés sthe e g oy b whmens far o riang Yo bes dmscerest s Pmmer b wnie b fiee o run g v bbb for (ds 0o o e 0] puts Prg g m dmt venkh (b Tonds we S fibegn
s (ot pmsr wpes B bewmnn

We've found your school, Lar's fill in the rest of the form to find your tax document
MPOSTANT: Thie efce mallon sole =4 betow musd malch the rlormakun your scheul hes on s
School Name
"
™
[ =
_J

Note: The information entered by the student must exactly match the
information each school has on file for the student.

Step S: To complete authentication, check the box for I am not a robot and verify
the information requested by the website. Once completed, click Verify.




Step 6: Click Continue.
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Viewing Your Tax Statement Information

Students view their current 1098-T and 1098-E statements, if applicable, on the Tax Document
Information window. Clicking on the + sign to the right of the delivery status provides the student's tax
form detail, as well as printing and administrative options.
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YOUR TAX STATEMENT

1898-T STATEMENT

Reporting Institution:

Delivery Address:

Box 1 {'Payments"):

Box 3 ("Reporting
Method Changed"):

Box 5 {"Schalarships &
Grants"):

Box 7 ("Amounts for
Upcoming Term"):

Box 9 ("Graduate
Student”):

1098-E STATEMENT

STATEMENT DETAIL FOR CURRENT REPORTING PERIOD

Heartland University Tax Year:
100 GLOBAL VIEW DR, WARRENDALE, PA 15086

$600.00 Box 2 {"Charges'):

No Box 4 ("Prior year

Adjustments”):

$0.00 Box O ("Prior Year

Adjustmenis

(scholarshipsigrants)'):

No Box 8 ("Half-Time or

Above'):

No Box 10 (Ins. Contract

Reimb./Refund"):

2016

$8319.50

$0.00

$0.00

Yes

$0.00

The detall shown below s for Informational purposes only, If you would like 1o access prior year tax documents, you will need to create a profile and connect your
account. To learn how to connect your account, please visit the the Hefp Center.

Status: Delivered 0 —

View/Print Statement »
You must turn off your pop-up blacker to view and print the
tax form.

Make a Change »
Select this option if you would l1ke to update your S5N,
Name or Address listed on your tax form.

Create a Dispute »
Select this option If you disagree with information shown in
the boxes of your tax form.

Status: Delivered 0 +

View/Print 1098-T Statement

Students can view and print tax statements by clicking on View/Print Statement link under their 1098-T

Statement header.
View/Print Statement
Step 1: | Click View/Print Statement link under the 1098-T statement header.
C View/Print Smeﬁ~ ?
¥ou must turn off your .
tz form
Note: Students must turn off the pop-up blocker on their web browser for the tax form to
appear.
Step 2: | The tax form appears. Students must print the tax form from the menu bar on their web

browser,







